
 

 
 

 
Budget Category Definitions 
 
Direct costs are related to research activities. 
 
Indirect Costs are in support of all activities of the organization. General administration and 
financial services are considered as Indirect Costs.    
    
Allowable and Unallowable taxes    
    
Allowable Taxes    
Local sales taxes (goods and service taxes or value-added taxes) are allowed. However if your 
institution is entitled to tax rebates, please include only the net tax amount in your budget.  
    
Unallowable Taxes    
Customs and Import tax/duty are NOT allowed under this grant. These costs must be absorbed 
by the recipient.     
    

DIRECT COSTS  
   
1. Personnel    

Includes all salaries, allowances, honoraria, and benefits paid to staff directly contributing to 
the activities of the project.     

 
Such costs typically include:    

 Principal Investigator and Co-Principal Investigators     

 Project Coordinator    

 Technicians    

 Research assistants who are directly related to the activities of the project    
 

For all personnel, indicate the percentage level of effort (%LOE).  For example, if Personnel A 
will spend half their time working on this project, the % LOE would be 50%.     
    
Please be ready to send a salary grid/scale of your institution to support the amounts 
budgeted.    
    
It does NOT include support staff who will assist in the administration of the grant. For 
example:    

 Admin assistants    

 Finance staff (accountants, grant administrators, etc.)     
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2. Travel    
International travel costs must be related to the project activities and incurred by the staff who 
work on the project. The costs should include: airfare, ground transportation, accommodation, 
meals/per diem, etc. Specify where, when, how many people, and its relation to the project 
objectives. For airfare, economy class must be used at all times.  Note: Local travel costs 
should be placed in the Other Research tab.    

    
3. Consultants    

All expenses related to acquiring the services of a consultant for a specific activity within the 
project can be included in this category. The consultant's rate must be specified. Costs may 
also include travel, accommodation, living expenses, and support services hired directly by 
the consultant    

    
4. Direct Supplies and Services    

Includes all Direct Supplies and Services costs that are required to carry out the project.  
    
5. Equipment    

All equipment that has a useful life of more than one year and costs more than $1,000 CAD. 
Costs may include the basic purchase price, freight, and installation of the equipment.   

  
6. Other research    

Includes all other research costs that do not fall under the definition of Personnel, Travel, 
Consultant, Direct supplies and Equipment.    
Examples of Other Research Costs are dissemination costs, patent fees, meeting costs 
(seminars, workshops, training, etc.), ethics submission costs, etc.       

    
7. Sub-grants and Sub-Contracts    

The distinction between sub-grants vs. sub-contracts should be made primarily based on the 
following definitions:  
   
Sub-grants will be responsible for some of the research activities and will be compensated 
accordingly. The sub-grant may include direct costs and indirect costs as defined above. 
   
Sub-contractor will provide technical services (for example, a lab doing tests for the Principal 
Investigator/grantee) and will be paid based on services provided. Part of indirect costs can 
be applied to sub-contractor if agreed by parties.     

    

INDIRECT COSTS  
  
8. Indirect Costs    

Include costs that are in support of all activities of the organisation, and may include the 
followings:    

 salaries and benefits of personnel which support and administer the project, such as 
admin assistants, clerks, accountants, etc.    

 general stationery and other office supplies   
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 telecommunication cost (unless the nature of the project has warranted a specific budget 
line item for that purpose)   

 computer equipment used for the administration or accounting of the grant disbursements  

 rent and utilities for office space.    
    
Details on how the indirect costs are or will be used during the course of the project are 
required. The costs must be itemized on a budget and financial report.    
 
The maximum allowable Indirect costs rate is 12% per year of all Direct Research Costs 
   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


